
Microsoft Authentication Methods (MFA) 

 

1. Through a browser type in the address to access MFA.  
https://aka.ms/mfasetup 
 

 
 
 

2. It will ask you if this email is associated with Work/School Account or Personal Account.  
 

 
 
 

3. Log in with your Office credentials. Username is your MCLS Email account and password. 

 
 

https://aka.ms/mfasetup


 
 
 

4. It will say Action Required to set up MFA by clicking Next.  
 

 
 

5. The next screen will say keep your account secure. At the bottom left corner of this window 
select I want to set up a different method.  
 

 
 

6. Choose the phone option from the drop down box.  

 
 

7. After selecting phone, it asks you for what number you would like to use. You can use your 
personal or MCLS work cell # to get a code to authenticate.  



 

 
 

8. Check the phone number you entered and enter the code in the box below. Hit next.  

 
 

9. Once you enter the code it should display this screen. Authentication is only required every 90 
days unless you clear your browser history.  

 

 

Adding 2nd method 

1. Go to aka.ms/mfasetup through a browser.  

 
 

2. Sign into your Office account with your MCLS email as your username.  



 
3. Authenticate by receiving a code by text.  

 
 

4. Select Add sign-in method 

 
 

5. Select an alternate cell # or Email account from the drop down box 

 
 

6. Do not use your MCLS email but an alternate personal one if you have it.  



 
7. Check the email account you used or alternate phone # for a code. The email will look like this 

below.  

 
 

8. You can edit or change your authentication methods any time if you will lose access to get the 
code for one of them.  

 

 

 


